
Hotel Occupancy Tax Registration Instructions 
 
Below are some screenshots of what you can expect when working through the portal 
for registering your property –  
 

1. Go to https://portal.deckard.com/tx-llano-str-portal 
2. Under “Account Login”, click on “Create Account” 

 

 
 

3. Go to your email to get “Your secret login code” 
4. Enter secret code on the verification screen, click Submit 

 

 
 
  

https://portal.deckard.com/tx-llano-str-portal


5. Click on apply for a new HOT certificate  

 
 
 

6. Review the requirements page  

 
 
 

7.  Click “I want to type in my property address” 

 



8. Type in the address  

 

 
 
 

9. Select Rental Structure  

 

 
 
 
 
 
 
 



 
10. Select Owner or Property Manager 

 
 

11.  Make appropriate selection and continue 

 

 
 
 
 
 
 
 
 
 



 
12. Enter AirBNB, VRBO or other booking engines (optional) 

 

 
 
 

13. Confirm the information 

 
 



 
 

14. Electronically sign the registration 
 

 
 
 
 
Please let me know if you have any questions.   
 
If you have any questions or feel you have received this letter in error, please contact 
Llano County at 325-247-7743 or by email to Cheryl Kepp, Chief Deputy Treasurer, at 
ckepp@co.llano.tx.us. 
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